Monthly Tips and Tricks

1 Printing an invoice from the Basware Thin Client

When printing an invoice from Basware there are two print options to choose from.
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Coding
Option 1 The print icon in the toolbar above the invoice image provides the option to print the image displayed. Please note if the invoice is longer

than one page, each image is required to be printed separately. As this could be a time consuming exercise we would like to draw your
attention to Option 2.
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To print the invoice page click on the print icon as shown in the screen below.
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Option 2 When choosing the print icon in the button bar, a menu of print options appears.
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1 Basic data of the invoice

2 Invoice history

3 The account the invoice is coded to

4 The invoice image, either the current page or all pages.
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Once opened the following box appears. To print from this box the screen size is required to be expanded. This allows the print icon to appear at the

bottom of the screen, when you place your mouse pointer there.

: T T
(&) B6CSCIBE71584FFDSTESDED9A163EBED - Win... [=11=l $EE ]
Expand

.
screen

| ||

m

18-Feb-2014



	1 Printing an invoice from the Basware Thin Client

