Vehicle-Local Emergency Response Plan
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	REMOTE or OFF-ROAD VEHICLE EMERGENCY



1. Initial On-Site Response                                                     [image: ]


2. Additional Response


                                                                                                                                                         
                                                                                                                                          
3. EMERGENCY CONTACTS          
     Enter numbers and record on FlinSafe



4. OVERDUE OR FAILURE TO CHECK-IN PROCEDURE
	1
	phone the field trip leader to ascertain field trip status

	2
	phone other participants if the leader is not contactable

	3
	phone agreed destination or accommodation contact

	4
	phone the field trip leader’s emergency contact

	5
	phone University Security (on 8201 2880, available 24 hrs. a day) and confirm no calls have been received 

	6
	check for returned gear with area technical staff if participants/leader are not contactable.  Check for return of University vehicle(s).

	7
	call emergency services such as the police station in the field trip area, coastguard, park ranger, land owner, etc.

	8
	advise the College Dean/Portfolio Director and the Associate Director, WHS

	9
	the College Dean/ Portfolio Director should advise the Vice-President and Executive Dean of College /Portfolio Head and the Emergency Control Coordinator (Head of Security)

	10
	if an accident has occurred, arrange for the appropriate emergency service(s) to attend and advise the College Dean/Portfolio Director or the Associate Director, WHS




1


Keep any casualties comfortable until emergency services arrive - start First Aid if needeed.


2


Assess the scene to determine if there is any danger to the rescuer, e.g. fallen power lines, fire, spilt fuel.


3





4





Call Emergency services on 000, notifying location of the incident and which services are required.


5


Unless absolutely necessary DO NOT move a casualty in case of spinal injuries until medical aid arrives unless the casualty’s life is endangered.


6


If possible move the whole vehicle to a safe location. If not, turn off the ignition and turn on hazard lights to warn approaching vehicles.


If possible, isolate or eliminate the hazard(s) to make the site as safe as possible for the casualty, rescuer and bystanders.


7 


If safe to do so, continue to provide  first aid assistance.


You may be able to position cars with their hazard lights flashing to warn oncoming traffic of the danger.





 If at night it is recommended that headlights are switched on to illuminate the scene. 



1


If safe to do so, set up traffic control around the vehicle or site to prevent unauthorised acces.


2


Preserve the scene for investigation if possible  and notify the University Nominated Contact  or Security of the incident


3





4





The Local police must be notified for all road/ vehicle incidents. 


If serious incident or fatality notify University Security 8201 2880  (available 24/7) so Critical Incident response and reporting can be initiated


5


Speak with those who witnessed incident. If possible record details. 


6





Incident must be reported via FlinSafe within 24 hrs


Consider if counselling needs to be offered via the EAP Service (Staff) / Health and Counselling (Students).


7


If a University Vehicle is involved you must also notify Property Facilities and Development (PFD) who can organise insurance requirments.



Who to call in an Emergency 


Police, Fire, Ambulance - 000


Other Local Emergency Assistance


Accomodation provider - 


 University Contacts


University Nominated Contact - 


Royal Flying Doctor Service -


Local Hospital -


Local Police -  


Park Ranger-


Local Property Owner-


Alternative Nominated Contact-


University Security - 8201 2880
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