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1. From the FlinSafe home page, select Participant safety 

acknowledgements.

Participant safety acknowledgement process
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2. Select My open participant safety acknowledgements.

Staff and students participating in the field trip are required to complete a 

participant safety acknowledgement (PSA) form.

An email will be sent to your inbox which contains a link to the participant 

safety acknowledgement form. If you click on the link, please ignore step 1-3.
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3. Select from the list of items which field trip you will complete the 

participant safety acknowledgement form for and open it by clicking on 

the Reference ID. If you would like to look at details of the field trip, click 
on the Field Trip Reference ID to open the Field Trip record.
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4. Read through the participant safety acknowledgement form and select 

Yes or No to agree to the conditions.
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5. Select yes or no to give permission for medical treatment to be 

administered to you in the event of an emergency.
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6. Click the next arrow or the Participant Details tab
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7. Enter in your mobile phone or Australian phone number.
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8. Enter your mobile phone number and select your Participant Type.
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10. If you answered Yes to question 9, complete the additional medical 

information shown below. If you answered No, skip to step 11.
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9. Select yes or no to having a medical condition or allergy which could 

impact you during the field trip.
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11. Enter in your emergency contact details. This is the phone and name 

details for someone in Australia who can be contacted in the case of 

an emergency.
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12. Click on the next arrow or select the Attachments tab.
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13. If your field trip requires an attachment to be included, for example a 

police clearance, click on the Attachments icon. Then select Choose 
file to add a file. Click Add or Add & New to add multiple files.
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15. Select yes or no if you will be under 18 years of age at the time of the 

field trip, and if you have entered all details that are true and correct.
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14. Once all attachments required are added, click the next arrow or the 

submit tab.
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16. If you are under 18 at the time of the field trip, complete the additional 

questions and attach the signed scanned document as per instructions 

on the screen. Skip to step 17 if you are not under 18.

V.5 6.22

Participant safety acknowledgement 

17. Select yes or no if you have read and understood the field trip, and if 

you have completed the Participant safety acknowledgement.
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19. The Updating Participant pop up window will be displayed as the 

system saves the information. If you have not missed any steps, you will 

be navigated back to the My open participant safety 

acknowledgements page.
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18. Once you have completed all the questions in the submit tab, click on 

Submit.

This ends the process.
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