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GETTING TO KNOW THE NEW WORKDAY TODAY HOMEPAGE AND SEARCH EXPERIENCE

New Global Navigation Menu:
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Q Search Q é a

L Global Navigation Menu Icon:

Access and organise your
applications and shortcuts.

Reorder your apps:

= MENU

Flinders
University

Apps sub menu

Menu

B BE

PReERAIPDEDB |

Shortcuts

Pay

Absence

Flinders - Employee Birthdays
Directory

Organizations | Belong To
Personal Information

My Team Management
Recruiting Dashboard
Career

Talent and Performance
Team Performance

Workforce Planning

Management Reporting
Dashboard

Onboarding

B Adoption Planning

|,'/ @ Add Apps ) (:—y Edit jl

Q search a é 8

Access all the apps and arrange them in your
. preferred order by clicking on "Edit".

Drag and Drop your Apps, or use spacebar to
select/deselect an item and the Arrow keys to move
up or down.

This will reflect in the main homepage after you
refresh the page.

& Back to Menu 5

Edit Apps (16) @

A max of 20 Apps can display in your menu at once.
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Add shortcuts:

Q@ e o e

Shortcut sub menu
Create shortcuts to your most used reports or tasks by

Menu X clicking on "Add Shortcuts” and searching for them.

Apps Shortcuts

Click on the + icon to add them.

@ Flinders - BP Transactions Report X
Add Shortcuts

Add tasks, reports and external links to your menu.

A max of 10 Shortcuts can be configured.

(@ Add Shortcuts > K = Edit ) Q cert ®

— FLIN CR - Worker
(a8

Certifications

Maintain Reference Letter
Templates

Edit ... Added to Menu °

If you no longer need the shortcut, click on "Edit",
remove it and save the changes.

X
Edit Shortcuts (2) @

A max of 10 Shortcuts can be configured.

it Edit Certification

Flinders - BP Transactions ... S

waw
.

Save Changes
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Homepage:

ey

Access your latest inbox
items

Access reminders and
action items

Birthdays, Work
anniversaries and Team
absences

Access your reminders
and suggestions

Change your emergency
contacts, Change your
home and work contacts,
View your upcoming time
off and View
unsubmitted time.

Hello There s Friday, 19 August 2022
e | Awaiting Your Action Your Top Apps < You ) apps
g e Pbton e on 200772022 (o R Access your 4 top apps or
oot 30 deyts) o3 view them all if required.
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& e We suggest your top 4 apps
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Announcements | A
o Work Anniversary is Friday, Proot of COVID. 19 vaccination ‘ ; g =i
b)‘/; 19 August 2022 iew A Anciemraries WID-19_ o can provise oot of Access the Flinders
Keep rack of your team 10 plen yo CCINATL saccmaton usng me adamy announcements
important Notie - Payrot Cut
Plintn, o Tmerames
4 Toam Members Have Birthdays Coming Up
Timely Suggestions
Keep Your Emergency Contacts Updated
— 88 - ro—
Recommended for You 4— eco “",."\‘«.f‘(‘ d fo
Access information to help you in your
‘. e journey with us
iR
Understand Your People Network Showcase Your Best Self with Your
N Profile
view cracran

New Workday Federated Search Option:

Flinders
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[ Saved Categories
People
Tasks and Reports o
= More Categories >

Number of search
results under each
category

£ Configure Search

@  View Search Tips

People

Local Time
Friday 322 PM

Manager

a

Work Phone

Length of Service
9year(s), 5 month(s), 30 day(s)

Work Email
@fiinders.edu.au

Review key staff details without accessing
their profile
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= men Gnivereity Qa
[l Saved Categories v
People [10] [1 saved Categories v
Tasks and Reports ° People D
Tasks and Reports o
= More Categories
EX p l ore X = More Categories v
more search categories
Recruiting [:]
Staffing [2]
Procurement o
Organizations [11]
Student 0
4 Configure Search
Reparting o
(@  View Search Tips Processes o
— Flind
=ww | BN, Q

[ Saved Categories v
Configure Your Search ©) Reorder lists
People [ 1] Drag and drop 1 reorder both ists
Drag and Drop the
Saved Ce i
Tasks and Reports o Wit s th emegorie you el ke 1 search i (i of 1) category to reorder
Peosle both lists, then save
Tasks and Reports
= More Categories > your changes.
Processes:
More Caegoies
Winat e th catageies you 80 ot kant o show?
Resruiting
Save a new
Profects
category 5 Assens

Banking and Serlement

click on "Configure
Search”

Financial Accounting

Procurement

Organizations

Student

Payroll

48  Configure Search

Time Menagement

Reparting

(@  View Search Tips

(=D

*Common and All workday search categories are not available.
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Classic Search Option still available:

Users will have an option to choose — Classic Search OR Federated Search. Please note that Classic search is
planned to be discontinued with no specific date yet.

o a é Change Preferences

Global Preferences

8 Default Locale English (Australia) - en_AL
Prefemed Locale select one -

Default Display Language English
<« My Account Prefermed Display Language select one -

View Profile
a

Organization 1D

Default Timazone GMT+09:30 Central Australia Time (Acelaide)

Default Hour Clock (from Lacale) 12 hour

3 Home Chanye Password Preferred Hour Clock select one
| £ My Account > | — | Change Preferences — Defoult Currency AD
‘ . Prefarmed Currancy
Y Favorites Manage Password Challenge Classic or Federated?

Questions Search Preferences
€ My Reports i
View Signon History - Workday Search Provider Sear
?  Documentation ] IQ cia n iy 42 Morkday Search Provider aslection
Pi

Help (£

Mobile Carrier ‘ =
Sign Out

o Click "Ok", log out and log

. o in to use your new search

preference



