
View or change your bank details

staff.flinders.edu.au/workday

Click View Profile

Click Pay and select Payment Elections

Your bank details are held within your Workday profile. To amend your bank 
details, click on your profile icon in the top right-hand corner of the screen.
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To change your bank details, click Edit to change your bank details.

To add an additional account to spilt your payment across multiple accounts, 
click Add.

Enter your account 
details and click Ok

Note: If you cannot 
find your BSB 
number within the 
drop-down options 
below, please raise 
a ‘Workday 
Support’ query via 
Service One
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The additional bank account will appear under Accounts.
To add the payment/percentage amount, click Edit in the Payment 
Election section.

Click the         icon to add the new additional account
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Complete the required fields, include your payment/percentage amounts 
across your specified accounts on the far right. . Note: the Account field will 
appear once you have completed Country/Currency and Payment Type. 
Ensure you have Balance selected for the last account.

Click OK

Confirmation of your change will appear in the Payment Elections page.
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