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EQUIPMENT OFF CAMPUS

· For insurance purposes, this form must be completed and returned to the Assets Office Financial Services Division prior to any equipment leaving the University grounds. 

	
	ASSET NUMBER
	DESCRIPTION OF ITEM
(as per the Assets Register)
	SERIAL NUMBER
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The items listed above are currently in my possession:


Head School/Department

School/Department: ____________________________


Signature: ____________________________________

  Approved:

Name: ________________________________________
		(print name)


Date: _______/_______/_______





Location Comments: _______________________________________________________


_____________________________________________________________________________________
Updated 27/5/14
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