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Set Flinders Print as default printer

These instructions will help you set Flinders Print as your device’s
default printer so that you do not need to change or select the
printer each time you submit a print job. There are instructions
for Windows and Mac devices.

Instructions for Windows devices:

1) Select ‘Start’ and then ‘Settings’

Documents
Pictures
Settings
Power

§) h’ype here to search

2) Select ‘Devices’

Windows Settings
| '»m:( a setting
'='i Devices I:l Phone @ Network
tificat 2l Bluetooth, printers, mouse Link your Android, iPhone Wi-Fi, airpl
= Apps R Accounts (CL,  Time &L
screen, colors = Uninstall, defaults, optional Your accounts, email, sync, Speech, re
P b st

3) Select ‘Printers & scanners’

& Settings

B8 Bluetooth & other devices

ﬂ::.] Printers & scanners

O Mouse
E3  Touchpad
Typing

o Pen & Windows Ink
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4) Make sure the ‘Let Windows manage my default printer’ is NOT ticked. This
option is at the bottom of the list of printers.

I:l Let Windows manage my default printer

When this is on, Windows will set your default printer to be the one you
used most recently at your current location.

5) Select ‘Flinders Print” and ‘Manage’

< Settings = a X
@ Home Printers & scanners
| Find a setting » | Add printers & scanners Troubleshoat your printer

If you can't get your printer to work,
try running the printer troubleshooter.

Devices
+ Add a printer or scanner Open troubleshooter settings
i . Related settings
EL e o Printers & scanners
-7 Print server properties

EPSON4F92A3 (WE-7830 Series)
Default Run the troubleshooter
="
Help from the web
[g] FlindersPrint Downloading print drivers

Changing printer status

Scanning documents

B

PIMCIC T @ Gethelp

& Give feedback
Microsoft XPS Document Writer

OneNote (Desktop)

6) Select ‘Set as default’

< Settings

@ FlindersPrint

Manage your device

Printer status:  Idle

Open print queue Set as default

Print a test page

Run the troubleshooter
Printer properties
Printing preferences

Hardware properties

a) If this option is not available,
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Instructions for Mac devices:

1) Select ‘Apple’ and ‘System Preferences’
I3 word File Edit View Insert

System Preferences... 1update ]
Recent Items >
Force Quit Word XOHED
Sleep

Restart...

Shut Down...

Lock Screen ~¥Q
Log Out Nichola McDonald... {#Q
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2) Select ‘Devices’

Windows Settings

| Fmd a setting L

Devices
Bluetooth, printers, mouse

0 o ®
otifications, Link your Android, iPhone

Accounts
Your accounts, email, sync,

..................

Apps

Uninstall, defaults, optional
PR

e

screen, colors

Network
Wi-Fi, airpl|

Time & L
Speech, re

3) Select ‘Printers & Scanners’

288 <> System Preferences

Sign into your Apple ID
Set up iCloud, the App Store and more.

e

© @ B

General Desktop & Dock Siri Spotlight Language
Screen Saver Control & Region
I =\ .0 Ll
@ = 9 @& 0O
Internet Wallet & Touch ID Users &  Accessibility Screen Time Extensions
Accounts Apple Pay Groups
Software Network Bluetooth Sound Printers & Keyboard Trackpad
Update Scanners
£ = [
2 ¢ & ®© L
- ;& e e
Displays Sidecar Energy Date & Time Sharing Time Startup
Saver Machine Disk

_Sign In

Notifications

.

Security
& Privacy

Mouse

o

Profiles
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4) Set ‘Default printer’ to Flinders Print

[ ] <> = Printers & Scanners Q

F

. Idle, Last Used Open Print Queue...
= pridsO1

® |dle

Options & Supplies...

RICOH IM C6000 PS
Idle

‘ Share this printer on the network Sharing Preferences...

I Default printer: = Last Printer Used B
efault paper size: A4 ?

BYOD - Flinders Mobility Printing Version 1.0 | Date: 20/05/2022 Page 4 of 4



