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Fill in the Teacher Name and add the first 
teacher as a viewer on the viewer list 

Click Add New Alternative to evaluate the 
second teacher. 
 
NOTE: If the second teacher taught all of the 
students enrolled in the topic you will need 
to Add Teacher Question Set 
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The green tab is the active tab. To work on another 
Survey Alternative simply click another tab 

Click Add New Viewer to add the 
appropriate staff to the viewer list. 

Select the person to be evaluated by either: 
 

Entering the person’s name in the text box 
OR 
Selecting the staff member as the primary viewer 

Enter the number of students that the 
teacher taught in the Total Students text box 
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To add another teacher click Add New 
Alternative and repeat the steps above 

When you have added all of the teachers 
required, return to the first Survey Alternative 
by clicking on the tab and fill in the Total 
Students box. 
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Click on Change this if you wish to add 
additional questions 

Click Finalise Survey to complete the survey


