SET User Guide — Multiple Alternatives (adding multiple tutors for a student to choose from) Student Evaluation of Teaching System
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1f you intend for this survey form to be filled out by each and every student in the topic there is no need to "Add Survey Alternatives”. Just review the
Mame and Viewers for the one Survey Alternative that already exists. This is typically the case Question Sets U and L. If you intend for students to make
one and only one choice from a list of different Survey Alternatives (typically Question Sets T, E and 5}, then you must set up a Survey Alternative for
each choice. The descriptions for each Survey Alternative are crucial in order to reduce the chances of students making the wrong choice.

Fill in the Teacher Name and add the first
teacher as a viewer on the viewer list

Lecturer's Name: Julie: Herraman

Description: Ewaluate Julie Herraman as & Lecturer in Topic FLIMAG

Total Students:

Click Add New Alternative to evaluate the
second teacher.

& Add New Viewar

According to the ' Policy on Evaluation of Teaching ' report wiswing rights should be provided OMLY to the
staff member concerned and to his or her supervisor.

NOTE: If the second teacher taught all of the

Viswer Department/Faculty Primary  Remeve students enrolled in the topic you will need
Andrew Parkin (Institutional Yiewer) to Add Teacher QLI eStIOI’] Set
Julie Herraman Planning Services Unit v Q

Optional questions marked with a % can be selected from a bank of alternatives. The remaining standard guestions are fixed and cannot be changed.

Question 1: (Likert) Julie Herraman explained things clearly

Question 2: {Likert) Julie Herraman is an effective teacher

*# Question 3: (Likert) C
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Question Set: L Lecturer

The green tab is the active tab. To work on another
Survey Alternative simply click another tab e

you must set up a Survey Alternative for

=TT T =T
rucial in order to reduce the chances of students making the wrong choice.

each choice. The descriptions for each Survey Alternative 3

Click Add New Viewer to add the
appropriate staff to the viewer list.

Ewvaluate Julie Herraman as a Lecturer in Tapic FLINXXXX

n this field

—_ ] please 5

Lecturers Name: |

Select the person to be evaluated by either:
Entering the person’s name in the text box

OR
Selecting the staff member as the primary viewer

Description: Ewaluate [insert full name) as a Lecturer in Topic FLIMN<X

* Total students: EI Please fill in the correct number of total students

& Add New Viewar

m

According to the ' Policy on Evaluatiom™s&Teaching ' report vigwing rights should be provided OMLY to the
staff member concerned and to his or her ryisor.

viewer Department/Faculty Primary Remove

Andrew Parkin {Institutional Yiewer)

Optional questions marked with a ** can be selected from a bank of alternatives. The remaining standard questions are fixed ani not be changed.

Question 1: (Likert) {blank) explained things clearly

Enter the number of students that the B
teacher taught in the Total Students text box

Question 2: (Likert) (blank) is an effective teacher

** Duestion 3: (Likert) Change this |
** Question 4: (Likert) Change this
Question 5: (Open Ended) Comment on the teaching of (blank). What are the best aspects of their teaching?
Question 6: (Open Ended)  Comment on the teaching of (blank). How could their teaching be improved? =
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Survey Alternatives + Report Viewer Management + Survey Questions =~
1f you intend for this survey form to be filled out by each and every student in the topic there is no need to "Add Survey Alternatives”. Just review the
Mame and Viewers for the one Survey Alternative that already exists. This is typically the case Question Sets U and L. If you intend for students to make
one and only one choice from a list of different Survey Alternatives (typically Question Sets T, E and ), then you must set up a Survey Alternative for
each choice. The descriptions for each Survey Alternative are crucial in order to reduce the chances of students making the wrong choice. R
To add another teacher click Add New
Alternative and repeat the steps above
Ewaluate Julie Herraman as a LactureriTup\c FLINXOCGO
Lecturer’s Name: Diavid De Bellis
Description: Ewaluate David De Belli as a Lecturer in Topic FLINGGR example
* Total Students: 10
< Add New Viewar
According to the ' Policy on Evaluation of Tesching ' report wiswing rights should be provided OMNLY to the When you ha-ve added a-” Of the teaChers
staff member concerned and to his or her supervisor, . - .
required, return to the first Survey Alternative
: : by clicking on the tab and fill in the Total
Viewer Department/Faculty Primary Remove
. I Students box. 2
Andrew Parkin {Institutional Yiewer)
David De Bellis Planning Services Unit v Q
Optional questions marked with 3 ¥ can be selected from a bank of alternatives. The remaining standard questions are fixed and cannot be changed.
Question 1: (Likert) David De Bellis explained things clearly
Question 2: {Likert) David De Bellis is an effective teacher
** Question 3: (Likert)
** Question 4: (Likert) | Change this ] '}
Question 5: (Open Ended) Comment on the teaching of David De Bellis. What are the best aspects of their teaching?
Question 6: (Open Ended) Comment on the teaching of Dawvid De Bellis. How could their teaching be improved?
—
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one and only one choice from a list of different Survey Alternatives (typically Question Sets T, E and ), then you must set up a Survey Alternative for -
each choice. The descriptions for each Survey Alternative are crucial in order to reduce the chances of students making the wrang choice.
#+ Add New Alternative
Lecturer’s Name: Julie Heraman
Description: Ewaluate Julis Herraman a3 a Lecturer in Topic FLINGGM example
* Total Students: 19
o Add New Viewar
Accarding to the ' Policy on Evaluation of Teaching ' report viewing rights should be provided OMLY to the
staff member concerned and to his or her supervisor,
Viewer Department/Faculty Primary Remove
Andrew Parkin (Institutional Yiewer)
Julie Herraman Planning Services Unit v [x]
Optional questions marked with 3 ¥ can be selected from a bank of alternatives. The remaining standard guestions are fixed and cannot be changed =
Question 1: (Likert) Julie Herraman explained things clearly Cllck On Ch ange th |S if you Wlsh to add
Question 2: (Likert)  Julie Harraman is an effective teacher addltlonal questlons
*® Ouection 3: (Likert) | Change this |
** Ouection 4i (Likert) | Changethis |
Question 5: (Open Ended) Comment on the teaching of Julie Herraman. What are the best aspects of their teaching?
Question 6: (Open Ended) Comment on the teaching of Julie Herraman. How could their teaching be improved?
Add Teacher Question Set | Finalise Survey
—
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