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Select the Surveys module 
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Use the drop-down boxes to select the 
Topic, Year + Half and Availability that you 
want to edit.  
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Select the Question Set that you wish to edit by clicking on the Survey Description 
 
NOTE: Once the survey is open to students only the Viewing Lists can be edited 

Click on the Survey Description for Question 
Set U to edit the survey open and close dates 
and the topic related Question Set 

Click on the Survey Description for Question 
Set L to edit the Lecturer Question Set 

Click on the Survey Description for Question 
Set T to edit the Tutor Question Set 
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Click Edit Survey Parameters or Question Set 
to open the survey for editing
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Click on the calendar icon next to Start Date/End 
Date to select new survey open and close dates
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Click Done to save changes 

Click on Change this if you wish to add additional questions 

Click Add New Viewer to add additional viewers 

Click on the delete icon next to a viewer's 
name to remove that viewer from the viewer list 


